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Step 1: How to Configure Easy Access to the Pharmaceutical Utilization
Report

Click the “Reports” link on the left pane in Provider Connect home page.
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Click the “Preferences” link located near the top right of the reports Start page.
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In the “General” section of the preference page, select the “Folder” option and click the adjacent
“Browse Folder ...” button to navigate as shown in the next step.
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Expand the folder structure by single-clicking the I signs to the left of each folder icon:
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Click the “OK” button to accept the highlighted “MD Provider Connect” as the default Start Page view.
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Click the “OK” button on the bottom right of the page to confirm this selection.
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Be aware that modifying user preferences other than specified in this document is discouraged. Note;
password changes through the “Preferences” screen are disabled.
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